Strategic Resource Review

Individual Profile
[image: image1.jpg]




Job Profile

	Job Title :
职位名称：
	Ecommerce Intern
电子商务实习

	Report to :
汇报对象：
	Ecommerce Manager
电子商务经理

	Department :
部门：
	Ecommerce 
电子商务

	Direct Reports :
直接下属：
	None 
无

	Key Areas of Responsibility:  
关键职责：

	· Preparing sales data and sales report on regular basis (daily, weekly depending on reports) to support branch and global HQ’s analyses, for e-com KPI’s (UV, CR), including the different brands and platforms involved, collaborating with vendors and as owner of analytics tools;

· Monitoring of Actual VS to-go VS sales target, and critically elaborate trends to highlight insights to bring up to management attention;

· Support set-up and ramp-up activities for new brand flagship stores in key e-commerce platforms: catalog, product listing, stock monitoring, testing of the store (test orders, returns flow, payments);

· Acceptance testing of key navigation flows in new SIS stores for new functionalities

· Review of content execution in stores, monitoring the use of creative and copies

· FOCUS sell-out system data inputting and maintenance

· Support daily administration work

· Monitoring display & mechanism of e-dealers

· Product analysis based on DMS data and MKT insight

	Required Experience & Skills：
经验及技能要求：

	· Good communication and computer skills, excellent excel skill 
· Good English reading and writing 

· Highly organized, with excellent attention to detail
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