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Job Profile
	Job Title :
职位名称：
	Rayban Marketing Intern
雷朋市场实习生

	Report to :
汇报对象：
	Brand Manager
品牌经理

	Department :
部门：
	Marketing 
市场部

	Team Member:

团队成员：
	

	Main Role: 
主要职能：

	■ Documents translation work – (English to Chinese, Chinese to English) – very important that the person is highly skilled in English.

■ Filing and Recording Documents.

■ Coordination with different departments and branches.

■ Other support is required
■ 1、文件的翻译工作 - （英语译成汉语，汉语译成英语），英语必须出色；
■ 2、存档和记录文件；
■ 3、与各部门和分支机构的协调工作；
■ 4、其他需要的支持工作。

	Required Experience & Skills  

	■ Good spoken and written English

■ Good communication skills

■ Good team member

■ Familiar with Office tools

■ Have a can-do attitude and resourcefulness

■ 5 working days per week at least during the vacation; 2-3 working days per week at least during the semester

■ Be available for at least six months

■ Major in Marketing or have marketing experience
■ 良好的英语口语和书面表达能力；
■ 良好的沟通技巧；
■ 有团队合作精神；
■ 熟悉OFFICE办公软件；
■ 有踏实肯干的态度和应变能力；
■ 暑期每周至少能来5个工作日，开学后至少2-3个工作日；
■ 能保证工作持续至少六个月；
■ 市场营销专业或有市场营销相关经验的优先
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